
  
 THE CORPORATION OF THE MUNICIPALITY OF NEEBING 
 

 
 
NO building shall commence without a building permit.  All 
building shall have the mandatory inspections completed or a ñSTOP 
WORKò order will be issued and will stay in effect until such time 
as the inspections have been completed.  Inspections are carried 
out on Thursdayôs or at the arrangement of the Building Official. 
These can be arranged by contacting the Municipal Office prior to 
Thursday.  The C.B.O. has the authority to ask that all non 
visually accessible components and materials be opened or exposed 
if the mandatory inspections have not taken place. 
 
The Chief Building Official will issue the permit once all 
information required has been received and reviewed.  The C.B.O. 
will deal only with the land owner (permit applicant) for site 
inspections and not with general contractors once the permit has 
been issued.  Communications with the C.B.O. to co-ordinate 
inspections with the progress of the construction project is the 
responsibility of the permit applicant.  Please review the 
standard stages of inspections as attached. 
 
PLEASE NOTE:  It may take the Municipal Property Assessment 
Corporation up to three years to assess your new construction for 
taxation purposes.  Ensure that you keep this in mind as you could 
receive a supplementary tax billing for three (3) years worth of 
back taxes for any construction done.  Arrangements can be made to 
prepay taxes to ensure that a credit balance is in place so that 
the supplementary billing is not so high.  The assessment used 
will only be an estimate and the actual amount may be higher or 
lower according to MPACôs ruling. 
 
All construction must follow the Ontario Building Code and must 
meet or exceed their criteria for construction and/or demolition. 
It is the responsibility of the permit holder to meet these 
requirements and those listed below.  Failure to do so will delay 
the normal two week cycle for review and evaluation of plans. 
 
1. A Set of Working Drawings in duplicate shall accompany this 

application and must provide the following: 
 

A) Site Plan - dimensions of lot (frontage & depth)  
        - location of all existing structures  

- proposed location of new structures or 
            additions (distance from lot 
lines and             other structures) 

    - location of well(s) and/or septic system 
          - location of entrance 

    - lot description (North to be indicated) 
- all relevant information pertaining to the      

             construction 
 
  B) Floor Plans - Basement 
             - First Floor 
              - Second Floor 

         - to include electrical, heating, ventilation  
                    and plumbing 

 
  

 BUILDING PERMIT APPLICATION 



 
ADVICE TO BUILDERS Page 2 

            »/2 
  
  C) Joist and truss layout 
  
  D) Wall Section and Building Section 
           
  E) Building Elevations 
  
  F) Details            
 
 2. FILING OF PLANS 

 Plans must be filed and approved before a building permit 
will be granted.  Please allow at least two weeks for this 
process. 

 
 3. OWNERSHIP   
  Proof of ownership of the subject property is required. 

  
 4. ENTRANCE PERMIT 

 No building permit will be issued until an entrance permit to 
the subject property has been approved by the Road 
Superintendent. 

 
5. SITE INSPECTIONS 
 Builders are responsible for notifying the Municipal Office 

at least one week in advance to arrange for inspections. 
 
 6. BUILDING ON HIGHWAYS 

 The Ministry of Transportation of Ontario has jurisdiction 
over all entrances leading onto Provincial Highways as well 
as having building set back requirements.  M.T.O. approval in 

writing is a prerequisite for the issuance of a building 
permit. 

 
 7. SEPTIC SYSTEMS 

 Septic system approvals from the Thunder Bay District Health 
Unit (Septic Field Division) is required prior to issuance of 
a building permit. 

 
 8. TELEPHONE SERVICE 

 Where telephone service is to be installed or altered, 
Thunder Bay Telephone or Bell Canada must be advised in 
advance. 

 
 9. POTABLE WATER 

 A Certificate of Potable Water is required from the Ministry 

of Health prior to the issuance of a permit. 
 
 10. ELECTRICAL INSPECTIONS 

 Electrical Inspection Permits must be issued by Ontario Hydro 
before electrical installation or alterations are undertaken. 

 
 11. ABANDONMENT/CANCELLATION OF AN APPLICATION 

 An application for a permit may be deemed to have been 
abandoned and cancelled six (6) months after the date of 
filing, unless such application is being seriously proceed 
with. 

 
 

 



 

 

Application for a Permit to Construct or Demolish 
This form is authorized under the Building Code Sentence 2.4.1.1A.(2). 

For use by Principal Authority 

Application number: Permit number (if different): 

Date received:  Roll number: 

 

Application submitted to: _____________________________________________________________________  
                                                      (Name of municipality, upper-tier municipality, board of health or conservation authority) 

A. Project information 

Building number, street name  Unit number Lot/con. 

Municipality Postal code Plan number/other description 

Project value est. $  Area of work (m
2
)  

B. Applicant                  Applicant is: Ç Owner   or  Ç Authorized agent of owner 

Last name First name Corporation or partnership 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail 

Telephone number 

(          ) 

Fax 

(          ) 

Cell number 

(          ) 

C. Owner (if different from applicant) 

Last name First name Corporation or partnership 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail 

Telephone number 

(          ) 

Fax 

(          ) 

Cell number 

(          ) 

D. Builder (optional) 

Last name First name Corporation or partnership (if applicable) 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail 

Telephone number 

(          ) 

Fax 

(          ) 

Cell number 

(          ) 

E. Purpose of application 

Ç New construction  Ç Addition to an 

existing building  

Ç Alteration/repair Ç Demolition Ç Conditional 

Permit 

Proposed use of building Current use of building 

Description of proposed work 

 

 

 



F. Tarion Warranty Corporation (Ontario New Home Warranty Program) 

i. Is proposed construction for a new home as defined in the Ontario New Home 

Warranties Plan Act? If no, go to section G. 
Ç Yes  Ç No 

ii. Is registration required under the Ontario New Home Warranties Plan Act? Ç Yes  Ç No 

iii. If yes to (ii) provide registration number(s): ____________________________________ 

G. Attachments 

i. Attach documents establishing compliance with applicable law as set out in Article 1.1.3.3. 

ii. Attach Schedule 1 for each individual who reviews and takes responsibility for design activities. 

iii. Attach Schedule 2 where application is to construct on-site, install or repair a sewage system. 

iv. Attach types and quantities of plans and specifications for the proposed construction or demolition that are prescribed by the 

by-law, resolution, or regulation of the municipality, upper-tier municipality, board of health or conservation authority to which 

this application is made. 

H. Declaration of applicant 

 

I __________________________________________________________________________________________certify that: 
                                           (print name) 

1. The information contained in this application, attached schedules, attached plans and specifications, and other attached 

documentation is true to the best of my knowledge. 

2. I have authority to bind the corporation or partnership (if applicable).  

___________________________     _________________________________________________________________ 

                    Date                                                                                  Signature of applicant 

Personal information contained in this form and schedules is collected under the authority of subsection 8(1.1) of the Building Code Act, 1992, and will be 

used in the administration and enforcement of the Building Code Act, 1992. Questions about the collection of personal information may be addressed to: 

a) the Chief Building Official of the municipality or upper-tier municipality to which this application is being made, or, b) the inspector having the powers 

and duties of a chief building official in relation to sewage systems or plumbing for an upper-tier municipality, board of health or conservation authority to 

whom this application is made, or, c) Director, Building and Development Branch, Ministry of Municipal Affairs and Housing 777 Bay St., 2nd Floor. 

Toronto, M5G 2E5 (416) 585-6666. 

         New Construction                     Addition                       Alteration Conversion  

 

         Demolition                                Plumbing only  

 

 

         Residential                                Seasonal                      Commercial                     Other ______________ 

 

 

Property Description 

 

Township __________________ Abutting Road _____________________________  

 

Lot No. __________ Conc. No. _________ Plan No. ________ Fire No. _______ 

 

Roll No. ____________________  Zoning on Property _____________________ 

 

DETAILS OF STRUCTURE 

Proposed Use ______________   Area of Living Space _________  

Front Yard____________ Rear Yard____________ Side Yard_________________ 

Size of Building:  Width __________ Length __________ Height __________ 

Heating System _____________________  No. of Plumbing Fixtures ________ 

Roof Covering ___________________ Footing Size ________________________ 

Foundation_________________ Thickness of wall _________________________ 

Estimated Value (exclusive of land) __________________________________ 

Date of Commencement ______________ Date of Completion _______________ 

Entrance Permit required__________ Entrance Permit Approved____________ 

 



 

Schedule 1: Designer Information 
Use one form for each individual who reviews and takes responsibility for design activities with respect to the project. 

A.  Project Information 

Building number, street name Unit no. Lot/con. 

Municipality Postal code Plan number/ other description 

B. Individual who reviews and takes responsibility for design activities 

Name Firm 

Street address Unit no. Lot/con. 

Municipality Postal code  Province E-mail  

Telephone number 

(          ) 

Fax number 

(          ) 

Cell number 

(          ) 

C. Design activities undertaken by individual identified in Section B.  [Building Code Table 2.20.2.1] 

Ç House  

Ç Small Buildings 

Ç Large Buildings 

Ç Complex Buildings 

Ç HVAC ï House  

Ç Building Services  

Ç Detection, Lighting and Power 

Ç Fire Protection 

Ç Building Structural  

Ç Plumbing ï House 

Ç Plumbing ï All Buildings 

Ç On-site Sewage Systems 

Description of designerôs work 

 

 

 

 

D. Declaration of Designer 

I ___________________________________________________________________ declare that (choose one as appropriate): 

                                                             (print name) 

 

Ç I review and take responsibility for the design work on behalf of a firm registered under subsection 2.17.4. of the 

Building Code. I am qualified, and the firm is registered, in the appropriate classes/categories. 

Individual BCIN: _________________________________ 

 

Firm BCIN:         _________________________________ 

 

Ç I review and take responsibility for the design work and am qualified in the appropriate category as an ñother 

designerò under subsection 2.17.5. of the Building Code.  

Individual BCIN: _________________________________ 

 

Basis for exemption from registration: ___________________________________ 

 

Ç The design work is exempt from the registration and qualification requirements of the Building Code. 

Basis for exemption from registration and qualification:__________________________________________ 

I certify that:  

1. The information contained in this schedule is true to the best of my knowledge. 

2. I have authority to bind the corporation or partnership (if applicable). 

___________________________     _________________________________________________________________ 
                    Date                                                                                  Signature of Designer 

*For the purposes of this form, ñindividualò means the ñpersonò referred to in Clause 2.17.4.7.(1)(d), Article 
2.17.5.1. and all other persons who are exempt from qualification under Subsections 2.17.4. and 2.17.5. 

NOTE: 

1. Firm and Individual BCIN numbers are not required for building permit applications submitted prior 
to January 1, 2006 

2. Schedule 1 does not need to be completed by architects, or holders of a Certificate of Practice or a 
Temporary License under the Architects Act.  

 



 

 

Schedule 2: Sewage System Installer Information 

A. Project Information 

Building number, street name  Unit number Lot/con. 

Municipality Postal code Plan number/ other description 

B. Sewage system installer 

Is the installer of the sewage system engaged in the business of constructing on-site, installing, repairing, servicing, cleaning or 

emptying sewage systems, in accordance with Building Code Article 2.18.1.1? 

Ç Yes (Continue to Section C) Ç No (Continue to Section E) Ç Installer unknown at time of 

application (Continue to Section E) 

C. Registered installer information (where answer to B is ñYesò) 

Name BCIN 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail  

Telephone number 

(          ) 

Fax 

(          ) 

Cell number 

(          ) 

D. Qualified supervisor information (where answer to section B is ñYesò) 

Name of qualified supervisor(s) 

 

Building Code Identification Number (BCIN) 

  

E. Declaration of Applicant:  

 

I _______________________________________________________________________________________declare that: 

                                           (print name) 

Ç I am the applicant for the permit to construct the sewage system.  If the installer is unknown at time of application, I shal l 

submit a new Schedule 2 prior to construction when the installer is known; 

OR 

Ç I am the holder of the permit to construct the sewage system, and am submitting a new Schedule 2 now that the installer is 

known. 

I certify that:  

1. The information contained in this schedule is true to the best of my knowledge. 

2. I have authority to bind the corporation or partnership (if applicable). 

___________________________     _________________________________________________________________ 

                    Date                                                                                  Signature of applicant 

 

 
 
 
 
 
 



 
 

THE CORPORATION OF THE MUNICIPALITY OF NEEBING 

 

REQUIRED BUILDING INSPECTIONS 

 

The Ontario Building Code (OBC) requires inspections be carried out at the 

following stages.  Failure to do so could result in ñStop Work Ordersò, being 

placed on your property, the removal of material or demolition of the 

structure (at your expense) or fines could being levied.  It is the OWNERS 

responsibility to notify the Municipality when you are at the stage where an 

inspection is required.  

 

Please note that the following inspection(s) 1, 2, 3, 4 (those circled) must 

be carried out by the Chief Building Official. Please contact the Municipal 

Office at (807) 474-5331 in advance to arrange for each inspection listed.  

 

Building Permit #_________  Issuance Date____________ House #_________ 

 

Lot Number _________  Plan/Con __________   Road _____________________ 

 

You are hereby requested to notify the Municipal Office when the above noted 

project is at the following stages of construction:  

 

1. Foundation - commencement of construction of the building ( )  
    - the completion of excavation                    ( ) 
    - the readiness of footings ( ) 

- installation of building drain/weeping tile ( ) 

- rough in of underground plumbing  ( ) 

 

2. Framing    - the completion of structural framing ( )  
    - rough in of interior plumbing ( ) 

    - rough in of interior distribution piping ( ) 

 

3. Insulation and vapour barrier  
              - completion of caulking   ( ) 

              - installation of exhaust equipment ( ) 

 

4.  Final Inspection prior to Occupancy permit being released  

              - completion of building  ( ) 

              - certification from Thunder Bay District Health Unit  

  for septic system ( ) 

              - certification from Ministry of Health ( ) 

  (potable water certificate)  

              - Proof of Ontario Hydro Inspection ( ) 

 
NOTE:_________________________________________________________________  

______________________________________________________________________ 

 

Your co-operation in this matter is important as lawyers and banking 

facilities request building inspection certifications stating that the various 

stages of work have been carried through to the satisfaction of the Building 

Inspector and Ontario Building Code. This is not only when applying for a 

mortgage or insurance but when sale transactions take place as well.  

 

This permit will be deemed "void" if no inspections have been completed within 

six (6) months from the date of issue.  

 
 
 
 


